
Skills and
Methods Course

Administered for
The New Jersey Supreme Court
by the New Jersey Institute
for Continuing Legal Education

ONE CONSTITUTION SQUARE,  NEW BRUNSWICK,  NJ  08901 • (732)  214-8500 • www.n j i c le . com

ICLE:
Advancing the Profession

FALL
2009

Please note: 
Passaic location has been cancelled



From the Skills and Methods 
Course Director

NEW JERSEY INSTITUTE FOR CONTINUING LEGAL EDUCATIONThe non-profit, continuing education service of the
NEW JERSEY STATE BAR ASSOCIATIONSETON HALL UNIVERSITYRUTGERS-THE STATE UNIVERSITY OF NEW JERSEY

Dear New or Prospective Attorney:

Congratulations on your decision to practice law in New Jersey.
The law is a dynamic and exciting field - one that calls for constant learning and

professional development.  That is why ICLE, the Institute for Continuing Legal Education, is

ready to provide you with the advanced training and information you need to effectively

practice law in New Jersey.  For more than 30 years, ICLE has served the New Jersey bench and

bar by offering a wide range of seminars, books, audiocassettes, videotapes, and computer

software designed to advance the profession.  ICLE administers the Skills and Methods Course

on behalf of the New Jersey Supreme Court.  The Skills and Methods Course is a nationally

renowned “bridge the gap” program that has helped prepare thousands of New Jersey attorneys

for the transition from either law school to practice or practice in other states to practice in

New Jersey.
Because New Jersey is committed to the highest standards of legal professionalism,

every attorney must complete all portions of the Skills and Methods Course in addition to

passing the bar examination and satisfying character and fitness requirements to be eligible to

practice law in New Jersey.  The Skills and Methods Course supplements your formal education

or previous experience in another state through a series of practical seminars, written exercises

and comprehensive handbooks that are designed to teach you the local nuances of New Jersey

practice so you can get up to speed quickly and avoid costly mistakes.
The Skills and Methods Course is required for all attorneys beginning to practice in

New Jersey, so I encourage you to register early to get the time frame and course format you

prefer.  As explained in this application, you don’t need to wait until you receive your bar exam

results to register for the course.We look forward to helping you fulfill your mandatory Skills and Methods

requirement and to serving as your partner in practice throughout your legal career.

Congratulations and continued success.

Sincerely,
Joseph J. Hogya, Esq.
Assistant Executive Director &Skills and Methods Course Director
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Upon registering for the core
component, you will receive a
single CD-ROM containing a
comprehensive library of 17
practice handbooks in a
searchable .pdf format.  You also
can use the CD-ROM to resolve
many problems commonly
experienced in the first few years
of practice.  The books on 
CD-ROM contain forms and
checklists that experienced
practitioners regularly use.  In
print form, you’ll also receive an
Exercise Materials packet with
five practice exercises for core
courses, along with note-taking
outlines and commonly used
legal forms.

Your llibrary:
• Real Estate Closing Procedures • Family Law

• Basic Estate Planning • Basic Estate Administration

• Civil Trial Preparation • Criminal Trial Preparation

• Landlord/Tenant Practice • Workers’ Compensation

• Collection Practice • Bankruptcy

• Municipal Court • Administrative Law

• Organization and Sale of Small Businesses

• Legal Ethics Opinions (Volumes I & II)

• Manual on Legal Ethics

• Trust and Business Accounting for Attorneys

Fall 2009
Course Schedule
The Fall 2009 cycle consists of lectures
presented on ten weekday evenings. All
lectures meet for 5 weeks, two evening per
week, from 6:30 p.m. to 9:30 p.m.  Please
plan to arrive early so that you can sign in
and be seated before the program begins.  

COURSE DATE

Family Law Sept. 21 & 22

Real Estate Oct. 19 & 20

Will Drafting/
Probate Practice Oct. 26 & 27

Professional
Responsibility Nov. 9 & 10

Civil Trial or Criminal
Trial Preparation Nov. 16 & 17

Course Locations

NORTH JERSEY
Seton Hall University Law School
One Newark Center
Corner of Raymond Blvd. & McCarter Hwy.
Newark

Passiac County Police Academy
214 Oldham Road, Wayne

CENTRAL JERSEY
New Jersey Law Center
Ryders Lane Exit off Rte. 1
New Brunswick

SOUTH JERSEY
Grand Versailles
Quality Inn
531 Route 38 West
Maple Shade

To ensure adequate seating, you can attend
only those courses and sites for which you
register.

Refunds
To be eligible for a refund (less $75
processing fee), you must provide a written
refund request before the application
deadline date. No refunds will be given after
the application deadline date.

Inclement Weather
Cancellations
ICLE generally does not cancel seminars
due to inclement weather.  However, in the
event of SEVERE weather conditions,
please call 732-249-5100 or 732-214-8500
after 7:30 a.m. for daytime programs or
after 3 p.m. for evening programs.  You also
can listen to radio station 101.5 FM for
inclement weather cancellations, or call the
actual site after 7:30 a.m. on the morning of
the program.

A COMPLETE LIBRARY

The CD-ROM delivered will contain the most current editions available
at the time of shipment.  To keep your library current, you may wish to
purchase updated editions as they become available.  Check
NJICLE.com for information on new and updated publications.

REMEMBER: REGISTER EARLY Don’t get closed out of the session you want!  Send your application in today.

Cancelled



Course Overview
Since 1962, the Skills and
Methods Course, a nationally
renowned “bridge the gap”
program, has helped prepare
thousands of attorneys for the
transition from either law school
to practice, or practice in other
states to practice in New Jersey.
The Course consists of two
components, each of which must
be completed within certain time
frames.  The first component is a
series of “core courses” which
cover the basics of five subject
areas most lawyers need to know.
The second component consists of
two years of “continuing
education courses” that expand
your knowledge of New Jersey
practice. Taught by distinguished
New Jersey judges, experienced
practitioners and related experts,
both the “core courses” and the
“continuing education courses”
provide insight on the latest trends
and techniques in the areas
covered.

PA CLE Credits
Application has been made with
the Pennsylvania Continuing
Legal Education Board for CLE
credit for all “live” first, second,
and third year programs.  The
Pennsylvania Attendance Fee
(separate check payable to ICLE)
must be submitted at the end of
each session.  No credit is available
for video replays.

NY CLE Credits
Application has been made with
the New York State Continuing
Legal Education Board for
Transitional CLE credit for all
“live” first, second, and third year
programs.  There is no fee for NY
CLE credits.  The NY CLE Board
will accept your certification letter
as proof of attendance.  No credit
is available for video replays. Please
contact the NY CLE board to find
out about NY requirements.

CORE COMPONENT - FIRST YEAR

The first component of the Skills and
Methods Course is a series of five “core
courses,” all targeted to New Jersey
practice, including:

• Family Law
• Real Estate
• Will Drafting and Probate Practice
• Professional Responsibility

and (Choose one)
• Civil Trial Preparation
or
• Criminal Trial Preparation

TIME FRAME AND FORMAT
The complete series of “core courses” is
offered four times each year (spring,
summer, fall and winter cycles) in regional
locations throughout the state.  The
cycles are offered in several different
formats - weekdays, evenings, and
Saturdays - for your convenience.  You
can choose the format, location, and time
schedule that best suits your needs, but
you must complete the series of “core
courses” within two cycles after you are
sworn in.  Or, you may take the series of
“core courses” before being sworn in,
even as early as your final semester of law
school, if you submit a letter of good
standing from your Academic Dean.

TIME FRAME

SWORN IN CYCLE
Must Complete:

December Winter
or

Spring Cycle

June Summer
or

Fall Cycle

CYCLE FORMAT

Spring Two weekday evenings
per week for five weeks

Summer Five full day programs
on consecutive weekdays
(presented on videotape)

Fall Two weekday evenings
per week for five weeks

Winter Five full day programs
on Saturdays

C Y C L E S

PRACTICE EXERCISES
Each of the five “core courses” includes
the preparation of a written exercise that
is designed to simulate the types of
matters new lawyers would be asked to
handle by a client (e.g., a real estate
closing, a will, a complaint, etc.).  Exercises
must be completed and submitted by
assigned dates, and you must receive
passing grades on all five exercises in
order to complete this requirement.  If
you receive a failure or an incomplete
grade on an exercise, you may be required
to complete a makeup exercise and re-
register for that lecture in a subsequent
cycle.

STAYING INFORMED
You will be notified by letter after you
successfully complete each year of the
Skills and Methods requirement.  Again,
attendance at core courses and
continuing education courses is
mandated by the New Jersey Supreme
Court, and you must complete all
components within the stated time
frames to remain eligible to practice law
in New Jersey.  No waivers are granted
based on prior experience in another
jurisdiction or experience gained in a law
school clinical program or clerkship.



REGISTER EARLY
To guarantee your seat in the format
and cycle that best suits your needs,
please register early.  Registrations are
processed on a “first come - first
served” basis.  Don’t risk being closed
out of your preferred location.
Registration and tuition for the Fall
2009 cycle must be postmarked by
Aug. 21, 2009, accompanied by
payment.  Registrations received after
that date are subject to a $75 late fee,
and can only be accepted if space is
still available. 

Remember to indicate your location
preferences in numerical order and
mail the application along with credit
card information or a check for the
full tuition to:  Skills and Methods
Course Director, ICLE, One
Constitution Square, New Brunswick,
NJ 08901-1520.

WHAT YOU’LL RECEIVE
Confirmation Letter

When we receive your application, we
will send you a confirmation letter
with your Skills ID#. Please retain this
letter for future reference and include
your Skills ID# on all correspondence
and exercises. There are often many
registrants with the same or similar
names. The Skills ID# helps to ensure
that you will receive proper credit.

Law Library on CD-ROM
You’ll also receive a single CD-ROM
containing  17 handbooks, in addition
to two print booklets containing
lecture materials, practice exercises
and forms. We can either ship the 
CD-ROM and materials to you at an
additional charge, or you can pick
them at the New Jersey Law Center
during the week of Tues., Sept. 8 to
Fri., Sept. 11 from 10:00 AM to 4:00
PM. To reach the Law Center, take NJ
Tpke Exit 9 to Rt. 18 North to Rt. 1
South to Ryders Lane (New
Brunswick) Exit, to One Constitution
Square.

Map with Directions
Your confirmation letter will contain a
map with directions to your course
location.

CONTINUING EDUCATION COMPONENT
SECOND AND THIRD YEARS

After you complete the First Year “core
courses,” you advance to the continuing
education component, which consists of
two courses each year for two years.  To
complete the Second Year requirement,
you must take Administrative Law, and
either Civil or Criminal Trial
Preparation, whichever was not selected
as a core course in the First Year.  To
complete the Third Year requirement,
you can choose any two courses from the
list of programs noted on the chart below.
The courses offered as part of the
continuing education component are
presented live twice each year in North,
Central and South Jersey locations, and
are also presented as video replays at
various other times during the year.

You will receive periodic mailings
reminding you of your requirements.
However, it is your responsibility to
ensure that you complete your 2nd and
3rd year requirements in a timely
manner.  Please do not wait until you are
facing a completion deadline to sign up
for classes.  Tuition for each live
continuing education course is $35 in
advance or $85 at the door.  There are no
practice exercises for these courses and
materials are included within the library
of 17 practice handbooks you receive
prior to taking the core courses.

SECOND YEAR
You must complete:

Administrative Law
and either Civil
or Criminal Trial Preparation
(whichever seminar was not 
selected as a First Year core 
course.)

The Second Year requirement must be
completed within two years of the date of the
attorney’s admission to the New Jersey Bar. If
your schedule allows, you can complete these
courses earlier than the required time frame.

THIRD YEAR
You may select any two courses
from the following:

1. Purchase, Organization and 
Sale of a Small Business

2. Bankruptcy Practice
3. Collection Practice
4. Municipal Court Practice
5. Workers’ Compensation 

Practice
6. Landlord/Tenant Practice

The Third Year requirement must be
completed within three years of the attorney’s
admission to the New Jersey Bar. Again, if
your schedule allows, you can complete these
courses earlier than the required time frame.



PAYMENT BY CREDIT CARD: VISA MASTERCARD AMEX EXPIRATION DATE__________
ACCOUNT NUMBER
CARD HOLDER’S NAME

CARD HOLDER’S BILLING ADDRESS 

CITY STATE ZIP CODE

SIGNATURE_____________________________________________________________________DATE_____________________

LOCATION PREFERENCES:
Indicate Numerical Order(i.e., 1, 2, 3, 4)

NEWARK - SS1094B
Seton Hall University Law School
Newark

NORTH - SS1094A  Cancelled
Passiac County Police Academy
Wayne

CENTRAL - SS1094C
New Jersey Law Center
New Brunswick

SOUTH - SS1094D
Grand Versailles
Quality Inn
Maple Shade

CHECK BOX WHERE APPLICABLE:
NEW REGISTRANTS
Tuition with shipping of Skills kit Tuition with pickup of Skills kit
___Postmarked by 8/21/09 . . .$295 (sk20) ___Postmarked by 8/21/09  . .$275 (sreg)
___Postmarked after 8/21/09 $370 (sl20) ___Postmarked after 8/21/09  .$350 (srel)
Choose ONE of the following:
___ Civil Trial Preparation    or ___ Criminal Trial Preparation

RE-REGISTRANTS: SKILLS ID#______________(Will receive exercise/lecture packet only)
Tuition with shipping of exercise/lecture packet Tuition with pickup of exercise/lecture packet
___Postmarked by 8/21/09  . .$85 (rr10) ___Postmarked by 8/21/09  . .$75 (rerg)
___Postmarked after 8/21/09 $160 (rl10) ___Postmarked after 8/21/09  .$150 (rerl)
Indicate which course(s) you need to make up:
___ Family Law
___ Real Estate
___ Will Drafting/Probate Practice

PAYMENT BY CHECK: #__________Amount$__________ (Make all checks payable to NJ ICLE)
FIRM PERSONAL (Check payments must accompany registration in order to be seated)

Mail to: ICLE, One Constitution Square, New Brunswick, NJ 08901 or Fax to (732) 249-1428

I successfully sat MONTH/YEAR
for the NJ Bar
Examination in __________________

I was admitted 
to the NJ Bar in __________________

___ Professional Responsibility
___ Civil Trial Preparation
___ Criminal Trial Preparation

Register
Early!

Don’t get closed out 
of the session 

you want!

FOR ICLE OFFICE USE:     ORDER#_____________________________SKILLS ID#______________________________

APPLICATION FORM - Cycle: Fall 2009
I choose to have my Skills kit shipped via DHL (Please do not use P.O. Box numbers in address). Someone must be present to sign a receipt 
for the materials. If the skills kit is undeliverable with the shipping information you provide and the Skills kit must be re-shipped, an additional $20 service fee will be charged.

I choose to pick up my Skills kit at the Law Center during the week of Tuesday, Sept. 8 to Friday, Sept. 11 from 10:00 AM to 4:00 PM.

NAME JR, SR, MIDDLE
LAST II OR III FIRST INITIAL

EMAIL ADDRESS

NUMBER & STREET (IF BUSINESS ADDRESS, INCLUDE FIRM/COMPANY NAME)

SUITE/APT. NO.

CITY STATE ZIP CODE

AREA CODE PHONE (DAYTIME) AREA CODE FAX

LAW SCHOOL

YEAR GRADUATED GENDER
MALE FEMALE

SOCIAL SECURITY NUMBER BAR CANDIDATE NUMBER

NOTE: FINAL SEMESTER LAW STUDENTS MUST OBTAIN AND SUBMIT
CERTIFICATION OF GOOD STANDING FROM LAW SCHOOL DEAN OF
STUDENTS IN ORDER TO TAKE SKILLS AND METHODS COURSE

(AVAILABLE FROM BOARD OF BAR EXAMINERS)

Attention Persons with Disabilities: If you have a disability that may impact on your participation in
an ICLE program, please check here and append a statement regarding your disability-related needs. Someone
from our staff will contact you prior to the program to discuss accommodations. We cannot assure the
availability of appropriate accommodations without prior notification of need.

Submission of your Social Security Number is required
in order to guarantee accurate reporting of your
compliance with the Supreme Court of N.J.Ct.R. 1:26.

____Business Address
____Home Address


